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BLANKET PURCHASE AGREEMENT (BPA)
FOOD, GENERAL SERVICE/SUPPLY, AND HOTEL/MOTEL 

BPA Number 01--14
The Arizona State Forestry Division is responsible for the Fire Protection on State and Private Lands in Arizona.  Pursuant to ARS 41-2537 Emergency Procurement, this agreement is intended for use in procuring food, lodging and general services, supplies and hotel/motel to support firefighters during an emergency.
	Vendor Name:
     
	Phone # & Fax #:
     

	Type of Business:
Restaurant
	Emergency Phone (after hours):
     

	Business Hours:
     
	Contact Person & Email Address:
     

	Address, City, State, Zip:
     
	Other Contacts/Phone #s:
     

	Corporation or Owner Name:

     
	Remittance Address (if different from main):
Same


1.  PLACING ORDERS.   Orders will be placed by telephone or in person by the following State Forestry Division personnel:

     Dispatch Duty Officer 


District Fire Management Officer

     Lead Fire Dispatcher 


State Fire Management Officer

     Support Fire Dispatcher 


Fiscal Service Specialist

     District Forester 



Administrative Service Officer

     State Forester Representative
Vendor shall be responsible for verifying that the individual(s) making the purchase request is an authorized individual. Verification can be made by calling 623-445-0274 or the local District office.  Any services or purchase orders to be furnished under this agreement shall be ordered by the State will be accompanied with a Fire name and Fire number and Resource order (S#).    For Example:  Canyon Fire, #14-xxxx, S-xx.  This is your billing Reference Number and must appear on you bill.

The Vendor shall prepare a sales ticket (invoice) for each order.  As a minimum the following must be shown on the sales ticket: Name of Vendor, BPA #, date of purchase, fire name, fire number, ‘S’ number, item description, quantity, unit price, and extension of each item.  Sales ticket must be signed as received by a State Forester’s representative and a copy attached to the vendor’s invoice. 
2.  STATEMENT OF SERVICES.  The services shall provide to the Arizona State Forestry Division under this Blanket Purchase Agreement for the following: Meals at restaurant and/or delivery/pickup of sack meals.
If this blanket purchase agreement is for hotel/motels, food, general services, or Supply/supplies furnished under this BPA, vendor shall furnished the same goods/services; the same as of those furnished to vendor’s regular customers as acceptable business transactions.
3.  PRICING ARRANGEMENTS.  The costs/prices charged to the State of Arizona shall be as low as and/or lower as those charged to the vendor’s favored customers for comparable quantities under the same or similar terms and conditions.
4.  BILLING PROCEDURES.  The vendor shall submit an original invoice (not statement) on printed billhead (printed heading) attached sale ticket copies and the total amount being billed, send directly to your District Forester (listed on page 3).  Payment will be made within 30 calendar days after Arizona State Forestry Divisions receives a correct invoice.
5.  TERMS OF AGREEMENT.  The purpose of this agreement is to establish an understanding between Arizona State Forestry Division and the Vendor during the time of placing an order and for paying bills.  The essence of this agreement is that the Vendor shall accept purchase orders issued by the Arizona State Forestry Division, and so as to extend credit to the Division through the State Emergency Fire Fund.  When purchase orders are accepted by the Vendor from the State, this agreement shall become a State Contract.

A.  Legal Remedies:  All claims and controversies under this contract shall be resolve and subject to the Arizona Procurement Code 41-2611, which incorporated herein by reference.

B.  Contract Changes:  This contract agreement may be modified within the scope of this statement of services. Changes of this contract, including revision of payment terms shall be made unilaterally by a written contract amendment, signed by authorized personnel of the State and the Vendor.

C.  Termination:  Pursuant to A. R. S. 38-511, the State may cancel this contract agreement after contract execution without penalty or further obligation.  

D.  Termination for Convenience:  The State reserves the right to terminate this contract, in whole or in part at any time when in the best interest of the State, without penalty or recourse.

E.  Permits and Responsibilities:  The vendor shall, without additional expense to the State government, must be responsible for obtaining any necessary licenses, permits, and insurance requirement to conduct business in compliance with applicable Federal, State and Municipal laws, rules and regulations.
F.  Suspension or Debarment: The State may, by written notice to the Vendor immediately terminate this contract agreement if the State determines that the Vendor has been debarred or suspended or otherwise lawfully prohibited from participating in any public procurement activity.

G.  Officials not to benefit:  No member of or delegate of State Legislature or official or State employee shall be admitted to any share or part of this contract or to any benefit that may arise.

H.  Non-Discrimination: The Vendor under this contract agreement shall provide services without discrimination as to race, color, creed, sex, or national origin.
I.  Delivery: Unless stated specifically in the contract agreement, all prices shall be FOB destination and shall include all freight delivery and unloading to the destination.

J.  Additionally, there is no obligation on the part of the State to place an order, or the Vendor to provide goods and services in any quantity except to the extent that may be agreed upon individual transactions. 

K.  This agreement is effective upon signature by the District Forester or the Fire Management Office or authorized representative, and shall remain in effect unless terminated or canceled by the State or the Vendor.  This agreement is subject to annual review by both parties.

I hereby acknowledge receipt and acceptance of this Blanket Purchase Agreement under the terms and conditions as specified.
	Vendor Company Name:


	BPA NUMBER:



	Representative’s Name (Print)

 FORMTEXT 

     
	Arizona State Forestry Division:



	Representative’s Signature:


	Dist. Forester, FMO, or Auth Rep (Print):



	Representative’s Title and Date:

 FORMTEXT 

                                
	Dist. Forester/FMO/Authorized  Signature:



	Federal Employer ID No.:

 FORMTEXT 

     
	Dist. Forester/FMO/Authorized  Date:




* If you are a new vendor or your address has changed, please complete and attach the State of Arizona Substitute W-9 and Vendors Authorization Form.

6.  DISTRICT OFFICES
	Jim Downey               Dist. 01
District Forester

Arizona State 

Forestry Division

2901 W. Pinnacle Peak

Phoenix, AZ 85027

623-445-0274 x236
Maricopa, Gila, La Paz, Pinal (North of Gila River), Yavapai and Yuma Counties 
	Kevin Boness            Dist. 02
District Forester

Arizona State 

Forestry Division

3650  Lake Mary Road

Flagstaff, AZ 86001

928-774-1425

Coconino, Apache, Mohave, and Navajo Counties
	Eugene Beaudoin     Dist. 03
District Forester

Arizona State 

Forestry Division

3237 E. 45th Street
Tucson, AZ 85713
520-628-5480

Pima, Cochise, Graham, Greenlee, Pinal (South of Gila River), and Santa Cruz Counties


Additional Forms attached to this agreement include the following:
 
HOTEL/MOTEL STATEMENT OF SERVICE
X
RESTAURANT MEALS & SACK LUNCH STATEMENT OF SERVICE
 
GENERAL SERVICE/SUPPLY STATEMENT OF SERVICE
Distribution: Original to State Forester’s Office, Copies to Vendor and FM Districts
(MEALS)

BLANKET PURCHASING AGREEMENT (BPA) NUMBER:  FORMTEXT 

     
VENDOR NAME:  FORMTEXT 

     
PHONE NUMBER  FORMTEXT 

      & FAX NUMBER:  FORMTEXT 

     
RESTAURANT MEALS AND SACK LUNCH STATEMENT OF SERVICE
1. 
The vendor shall provide tasty, well-balanced hot meals and sack lunches in quantities ordered by an authorized representative of the Arizona State Forestry Division during emergency situations, in accordance with specifications attached hereto. Deviations to the menu specifications may result in reduction of price.

2. 
Pricing:  When meals are ordered by the Arizona State Forestry Division, and furnished by the vendor, the State will pay the vendor for the actual cost of the meal received plus appropriate tax (surcharge) and gratuity.  Gratuity is calculated on the cost of the food only (before tax is added).  Tax is to be calculated on the cost of the food only (before gratuity is added).

The maximum allowable rates for meals prepared and served to firefighter crews including gratuity and tax are:

A. Breakfast - Maximum $12 (estimated= $9.30 for food + 18% ($1.83) gratuity and 9.3% ($0.87) or appropriate tax).

B. Lunch, Sit-down - Maximum $16 (estimated= $12.41 for food + 18% ($2.44) gratuity and 9.3% ($1.15) or appropriate tax).

C. Sack Lunch – Average $16 (estimated= 14.51 for food + 9.3% ($1.49) or appropriate tax).

D. Dinner, Sit-down - Maximum $27.00 (estimated= $19.63 for food + 18% ($4.86) gratuity and 9.3% ($2.51) or appropriate tax).

E. Delivery Charge, when applicable.  $ FORMTEXT 

      Per mile.

3.  
Menu Specifications:  The vendor shall provide tasty, well-balanced individual hot meals or buffets, and sack lunches. When furnishing multiple meals at one time, the vendor and crew representative together may choose two to three entrees off the regular published menu to serve to the firefighters. For nutritional reasons, the following guidelines are offered.

a. Minimum Quantities for Breakfast:
Eggs
-
2 (3 when scrambled).

Meat
-
4 oz. bacon, ham, beef or pork chop (bone-in), 6 oz. sausage.

Bread
-
3 slices (or equivalent, i.e., donut, pastry, biscuit, etc.)

Milk 
-
1 pint

Fruit
-
1 small fruit or 4 oz. chilled juice.


b. Sack Lunch Specifications:
Sack lunches shall be bagged in paper sacks/boxes of a size to protect the lunch and to permit ease in handling.  When ordered in bulk, sack lunches shall be packed in cartons containing 25 lunches.  Each lunch shall be date stamped with the date and hour of time prepared.


All sack lunches shall consist of the following:

(1) 
Two meat sandwiches wrapped in plastic wrap or polyethylene bags.  The vendor may separately wrap the meat, cheese, and bread within each lunch.  One sandwich shall contain two slices of dark bread, when available, and the other shall contain two slices of light bread.  Sliced meat (at least 2, 2 ounces) (no salami or bologna or highly spiced luncheon meat) shall be: roast beef (solid), pork, ham, corned beef, turkey breast, pastrami, or combination of Swiss or American cheese with any of the above (combination weighing 2, 2 ounces at least).  Sandwiches in each lunch shall not contain the same type of meat.  Meat sandwiches shall not contain mayonnaise, salad dressing or other products that may spoil due to lack of refrigeration.  The vendor may serve one super sandwich (equivalent to two meat sandwiches).

(2)  
Fresh fruit.  (apple, orange, or other easily-transportable type).

(3)  
Prewrapped cookies.  Four (4) regular or equivalent (wrapped to prevent crumbling).

(4)  
Canned fruit juice, with pop-top cans (at least 6 oz. sizes).

(5)  
Candy bar or equivalent trail mix, peanuts, or bagged candy (40-60 cent size minimum).

(6)  
Two individual packets of mayonnaise (if not available, an appropriate substitute), and two individual packets of another condiment appropriate for the entree being served, plus salt and pepper.

(7)  
Potato or corn chips.

(8)  
Napkins or moistened towelettes.

c. Minimum Quantities for Dinner:
(1)  
Protein:  Steak - 10 oz. boneless, 14 oz. bone-in, or 

Roast beef/roast pork - 10 oz. boneless, or

Pork Chops - 12 oz. bone-in, or

Poultry - 8 oz. boneless, 16 oz. bone-in, or

Ham - 8 oz. boneless

(2)  
Vegetables - 4 oz.

(3)  
Salad (with dressing) - 4 oz.

(4)  
Potatoes - 6 oz.

(5)  
Bread - 2 slices

(6)  
Milk - 1 pint

(7)  
Fat - 2 oz. butter or margarine

(8)  
Dessert - one serving

d. Drinks:

Beverage drinks, only. No alcohol drinks will be paid for by the State of Arizona.

Janice K. Brewer


Governor





Scott Hunt


State Forester








Arizona State Forestry Division


   


Office of the State Forester


1110 W. Washington St., Suite 100


Phoenix, AZ  85007


(602) 771-1400
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